BRENCHLEY MEMORIAL HALL CASUAL EVENT HIRING AGREEMENT
BRENCHLEY MEMORIAL HALL CHARITY TRUSTEES agree to permit the HIRER to use the Brenchley Memorial Hall Premises and / or Grounds as follows:

1.  Details of Hirer/Representative (not less than 21 years of age).  

    Name   ……………………………………………………………………………………………………

2.  Organisation: (if applicable)  ………………………………………………………………….

             Address:


Tel. No:	 ……………………………………	    Mobile no:  ………………………………..

Email address:  …………………………………………………………………………..

	3.
	Event Description
	Date:

	
	
	Times:  from                                to



The booked times must include the times required for setting up and clearing away

  4.     Number of people   _______    (the maximum capacities are listed below):

	Disco/Ballroom Dancing in Main Hall
	90 persons

	Closely seated audience in Main Hall 
	100 persons

	Functions utilising seating at tables in Main Hall
	72 persons

	Functions combining dancing and use of tables in Main Hall
	72 persons



 5.  Facilities required – defined collectively as “premises” (please tick each one):
	Main Hall
	
	Lavatories
	

	Kitchen
	
	Car Park
	

	Stage
	
	Other (Specify)
	


    	
7.     Total Booking Fee:                                           £  …………              payable at least three months before the event by bank transfer
         Returnable Security Deposit:                        £ ………….              payable at least one week before the event by bank tranfer

Please email a signed copy of the completed booking form to bmhcbookings@gmail.com as a scan or photograph
Lloyds Bank     Account name: Brenchley Memorial Hall     Sort Code: 30-99-50     Account number: 69676568     
a. For the repayment of the security deposit by bank transfer the hirer’s bank details will be required:
Bank: ________________   Account name: ______________________   Sort Code: ____________  Account no. __________________
b. If wishing to pay by cheque or cash please email bmhcbookings@gmail.com to make arrangements.
c. Commercial hirers and organisations are expected to have public liability insurance cover for not less than £2 million and a copy of the current insurance certificate must accompany the booking form.  The Trustees may request additional evidence from hirers.

8.   a. I, the Hirer understand the Conditions of Hire and agree to be present during the hiring and to perform the provisions and stipulations contained or referred to in the Trustees' 'Standard Conditions and Special Conditions of Hire'.
      b. I agree that the Standard Conditions of Hire, Special Conditions of Hire  shall form part of the terms of the Hiring Agreement unless specifically excluded.
Signed by the Hirer (or on behalf of the organisation if applicable).

Signature ..............................................................                   Date.........................................

General Data Protection Regulation (GDPR):  Your signature is required to authorize Brenchley Memorial Hall Charity to hold contact details on its database for use by the Charity only, for booking information and community events held on the premises. This authorisation can be withdrawn at any time and you are also entitled to enquire about the data held by the Charity in your name.

Signed.………………………………………………………………………………………………        Date………………………………………………………………………………


