Brenchley Memorial Hall – Premises
Terms and Conditions of Hire

The premises close at the following times and all hirers must leave the car park by these times
23:30 – Sunday to Thursday          00:30 – Friday and Saturday

“The Hirer” means the person making the booking or the authorised representative of an organisation. The Hirer must be present and in charge whenever the public are on the premises.

Standard Conditions of Hire
1. The Hirer is responsible for the supervision, care and safety of the premises, its contents and all attendees. Any damage or loss must be paid for by the Hirer.
2. The premises may only be used for the purpose stated on the booking form. Sub-letting or unlawful use is not permitted.
3. The Hirer must obtain and comply with all required licences (e.g. Temporary Events Notice, PRS, PPL).
4. The Main Hall is licensed for the sale of alcohol by Grays. Any alcohol sales must be arranged through Grays and comply with their premises licence.
5. All laws relating to gaming, betting and lotteries must be followed.
6. The Hirer must comply with all requirements of the Fire Authority, Local Authority and Licensing Authority.
7. Smoking is not permitted inside the building. Cigarette waste must be disposed of in the bins provided outside.
8. Anyone providing food must comply with all food hygiene legislation. The Trustees accept no responsibility for any failure to do so.
9. All electrical equipment brought on site must be safe and tested. No additional lighting or electrical connections may be used without permission.
10. The Hirer must pay for any damage to the building, grounds or contents.
11. If the Hirer cancels the booking, refunds are at the Trustees’ discretion.
12. Noise must be kept to a minimum. Doors and windows must remain closed when amplified music is being played.
13. No dogs are permitted inside the premises, except assistance dogs.
14. Nothing may be pinned, stapled, taped or fixed to the building fabric.
15. Confetti or decorations likely to cause damage are not permitted unless approved.
16. At the end of the hire the premises and grounds must be left clean, safe and tidy. All rubbish must be removed. Additional cleaning charges may apply.
17. Toilets must be checked during the event and again before leaving.
18. If an insurance claim is made, the Hirer must pay the policy excess.
19. Activities involving children under 18 must comply with the Children Act 1989.
20. A fully-charged mobile phone must be available for emergencies.
21. The Trustees may cancel a booking if the hall is required as a polling station, emergency centre or for community use.
22. The Trustees are not liable if the premises become unusable.
23. If the Trustees cancel, fees paid will be refunded, but no further compensation is payable.
24. The Trustees are not responsible for loss, damage or injury during the hire.
25. The Trustees may stop any event that is being run improperly.
26. The security deposit may be withheld if the premises are left in poor condition or complaints are received.
27. This agreement grants permission to use the premises only and does not create any tenancy.

PTO

Special Conditions of Hire
1. The Hirer must understand the fire procedures displayed on the noticeboards, including:
a. What to do in a fire
b. Where fire equipment is located
c. Escape routes and assembly point
d. Assisting young, elderly or disabled people
2. At least two competent adults (18+) must act as stewards.
If most attendees are under 18, at least six stewards are required.
3. The Fire Brigade must be called to any fire, however small.
4. A First Aid kit and accident book are located in the kitchen. All incidents must be recorded.
5. Current infection control guidance must be followed.
6. Dangerous activities are not permitted.
7. Highly flammable substances must not be brought onto the premises.
8. Smoke-generating devices are prohibited.
9. Candles or lamps are not permitted.
10. Highly combustible decorations (e.g. polystyrene, cotton wool) are not allowed.
11. Temporary decorations must not obstruct escape routes or create fire risks.
12. Heating appliances may only be used with written permission.
13. Strobe or laser equipment requires written approval and must not project outside the building.
14. Commercial or organisational hirers must hold Public Liability Insurance.
15. Private hirers must ensure their activity is covered by the Charity’s insurance. Bouncy castles are not covered.
16. Charges apply for disposal of any rubbish left behind.

